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Locaf government Office/ finance ^Manager 
Job opportunity description: 


The Inlcrn;ition;il City/ Coiiniry Managcincnl Association (ICMA). a non-profit 
international local go\crnnicnt professional association is seeking an experienced 
Office/ Finance Manager for a two-year USAID- funded program in municipal 
go\ crnmcni in Afghanistan The o\ crall objcclix e of the program is to assist the 
Municipality of Kabul in the areas of sanitation, street maintenance and traffic, 
and greening. 

Candidates should have a combination of the follow ing skills: 

Desired Skills; 

■ Skills and ability in managing office environment 

• Know ledge of Afghan laws and regulations 

■ Minimum one year working in an Non-profit accounting environment with 
experience in managing financial transactions 

• Knowledge of equipment purchases and contractual agreements 

• Exceptional organizational, follow through time management, and 
interpersonal relationship skills: and ability to manage multiple projects 
simultaneously 

■ Knowledge of and experience with computer systems and programs 
including word processing, spreadsheet, and data management programs, 
ability to quickly learn and use accounting packages and Microsoft Office 
software package 

■ Experience in communicating with \ endors and staff about financial matters 

■ Good command of the English language, w ritten and oral 

■ Detail-oriented 


Please submit resume and co\cr letter clearly highlighting rclc\ant experience 
and skills to recruitment a icma.org with the word "Afghanistan resume) in 
the subject heading. 

No phone calls please. 
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